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DELAWARE COUNTY PERSONNEL OFFICE
announces CONTINUOUS RECRUITMENT EXAMINATION FOR
PUBLIC HEALTH NURSE

Updated 1/24 Applications accepted continuously

NOTICE: ONLY APPLICATIONS SUBMITTED TO THE DELAWARE COUNTY PERSONNEL OFFICE WILL BE
CONSIDERED FOR THIS EXAMINATION.

EXAMINATION FEE: A fee of $15.00 is required for each separately numbered examination for which you apply. The required
fee MUST accompany your application to be approved to take the examination. Send or deliver your certified check or money order
payable to the Delaware County Personnel Office. Write the examination number(s) on your check or money order.
****PERSONAL CHECKS WILL NOT BE ACCEPTED.**** No refund of fees will be allowed whether or not you meet the
minimum qualifications. You are urged to compare your qualifications carefully with the requirements for admission and file only for
those examinations for which you are clearly qualified.

EXAMINATION FEE WAIVER: A waiver of examination fee will be allowed if you are unemployed and primarily responsible for
the support of a household. In addition, a waiver of examination fee will be allowed if you are determined eligible for Medicaid, or
receiving Supplemental Security Income payments, or Public Assistance (Temporary Assistance for Needy Families/Family
Assistance or Safety Net Assistance) or are certified Job Training Partnership Act/Workforce Investment Act eligible through a State
or local social service agency. All claims for examination fee waiver are subject to verification. If you can verify eligibility for
examination fee waiver, complete a “Request for Examination Fee Waiver and Certification” form and submit it with your
application by the Last Filing Date as listed on the Examination Announcement. “Request for Examination Fee Waiver and
Certification” forms may be obtained in the Personnel Office or online at www.delcony.us click on departments and then
personnel. Waivers will not be considered if filed after the last filing date.

LOCATION OF POSITIONS: Delaware County Public Health Nursing Service, Delhi, New York.

SALARY: $30.19/hr. - $35.14/hr.

ELIGIBLE LISTS: Successful candidates will have their name placed on the continuous Eligible List for one year. After one year,
candidates' names will be removed from the list. Candidates may apply for retest at six-month intervals.

DUTIES: Actively involved in the planning, development, provision, and evaluation of public health programs designed to prevent
disease and improve the health of individuals, families, specific populations, high risk groups, and/or communities. The work is
performed under the general supervision of a Supervising Public Health Nurse or other supervisory or administrative staff. Does
related work as required.

MINIMUM QUALIFICATIONS: Graduation from a college or university with a Bachelor’s degree in nursing.

SPECIAL REQUIREMENT: Licensure and current registration to practice as a Registered Professional Nurse in New York State. CPR
Certification on appointment and maintained during employment.

SPECIAL REQUIREMENT: Must possess appropriate NYS Driver’s License at time of appointment and maintain during employment.

NOTE: Your degree must have been awarded by a college or university accredited by a regional, national, or specialized agency
recognized as an accrediting agency by the U.S. Department of Education/U.S. Secretary of Education. If your degree was awarded by an
educational institution outside the United States and its territories, you must provide independent verification of equivalency. A list of
acceptable companies who provide this service can be found on the Internet at http://www.cs.ny.gov/jobseeker/degrees.cfm. You must pay
the required evaluation fee.

There are no residency requirements for this exam, however, preference in appointment may be given to legal residents of Delaware
County, or the school districts, towns, villages, special districts, or Delaware County departments where the vacancies occur.
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SUBJECT OF EXAMINATION: The only subject of examination will be an evaluation of the candidate's training and experience.
The education and experience of those who meet the minimum requirements for this position will be evaluated with emphasis on
appropriateness, breadth and recency. You are, therefore, asked to include in your application all pertinent education and experience
in sufficient detail so that your background may be fully evaluated.

This examination is announced and will be rated in accordance with Section 23-2 of the Civil Service Law. The provisions of the
New York State Civil Service Law, Rules and Regulations dealing with the rating of examinations will apply to this examination.

Applications for examination can be obtained from the Delaware County Personnel Office, One Courthouse Square Suite #2, Delhi,
New York 13753. ALL RELEVANT INFORMATION MUST BE CONTAINED IN YOUR APPLICATION. RESUMES
WILL NOT BE ACCEPTED AS A SUBSTITUTE FOR YOUR APPLICATION BUT WILL BE ACCEPTED only AS AN
ADDITION TO YOUR APPLICATION. A separate application must be filed for EACH examination for which you apply.
Applications must contain the correct examination title and/or number in order to be considered. The Delaware County Personnel
Office reserves the right to accept or to reject applications and/or fees submitted. The Delaware County Personnel Office is NOT
responsible for lost or misdirected mail.

***\Veterans or Disabled Veterans:*** Who are eligible for additional credit must submit an application for veteran’s credit with
their application for examination or at any time between the dates of their application for examination and the date of the
establishment of the resulting eligible list. Applications for veteran’s credit are available from this office. Veteran’s credits can only
be added to a passing score. Effective January 1, 1998, the State Constitution was amended to permit a candidate currently in the
armed forces to apply for and be conditionally granted veteran’s credit in examinations. Any candidate who applies for such credit
must provide proof of military status to receive the conditional credit. No credit may be granted after the establishment of the list.
It’s the responsibility of the candidate to provide appropriate proof, as defined in Section 85 of the Civil Service Law, that the
candidate received an honorable discharge or was released under honorable conditions in order to be certified at a score including
veteran’s credits.

***Children of Firefighters and Police Officers Killed in the Line of Duty***In conformance with section 85-a of the Civil
Service Law, children of firefighters and police officers killed in the line of duty shall be entitled to receive an additional ten points in
a competitive examination for original appointment in the same municipality in which his or her parent has served. If you are

qualified to participate in this examination and are a child of a firefighter or police officer killed in the line of duty in this municipality,
please inform this office of this matter when you submit your application for examination. A candidate claiming such credit has a
minimum of two months from the application deadline to provide the necessary documentation to verify additional credit eligibility.
However, no credit may be added after the eligible list has been established.

DELAWARE COUNTY IS AN EQUAL DELAWARE COUNTY PERSONNEL OFFICE
EMPLOYMENT OPPORTUNITY EMPLOYER CARRARA KNOETGEN, PERSONNEL OFFICER
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